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Early Learning/Child Care Provider Child Success and CLASS Observer Bonus 

Instructions - PART A 
 

This grant is only applicable to providers that are contracted with a local Early Learning Coalition for SR and/or VPK Services and your 

CLASS score must be under 5 or have no score. 

Once you have completed your application for the Provider Eligibility and have been approved by the Coalition, you can begin your 

application for the Early Learning Bonuses. You can login to your Webauthor account by navigating to the URL below:  

https://elcfv.webauthor.com/go/fx_arpa/default.cfm 

When you log into Webauthor, your home screen should look like the one below. Click the button labeled “ARPA” to view your 

submitted/approved applications. 

https://elcfv.webauthor.com/go/fx_arpa/default.cfm


   

 

Once you see your applications, you will be able to apply for funding on any of the applications that are showing approved in green on 

the right side of the screen. This overview is to help you apply for the Early Learning/Child Care Provider Child Success and CLASS 

Observer Grant, which you can access by clicking the gray button labelled “Child Success and CLASS Observer.” 

 

Next, you will enter the most recent CLASS score you received and select which grants you will be taking advantage of.  



   

   

All options will automatically be checked. Ensure that you deselect any that you are not applying for. 

In the following section, you will indicate how many directors and how many other employees you will have participating in the 

training. The form will automatically calculate the amount of estimated funds requested.  



   

 

In the next section, you will answer the eligibility questions, sign the form, confirm the electronic signature, and click “Save & Submit 

Entry” at the bottom. The form will have the total amount requested on the application.  



   

 

 

 

There will be a pop-up asking if you are sure you want to submit the application. Click “OK” and it will then finish the submission.  



   

 

You will then be directed back to the detail view of your organization’s submitted requests. Please allow up to 10 business days for 

Coalition review and approval of your submission before you continue to Part B of this funding request. You will receive an email 

notification when your submission has been approved. Part B instructions are detailed below. 

You can get back to your Dashboard and continue submitting requests for your staff by clicking the top left button that looks like a 

newspaper cover. 

                     

 

 * If you would like further assistance, please complete our ARPA Help Form: ARPA Help Form - Formstack. 

 

 

https://elcfv.formstack.com/forms/arpa_help_form


   

Early Learning/Child Care Provider Child Success and CLASS Observer Bonus 
Instructions - PART B 

 

Once you have completed your application for the Provider Eligibility and have been approved by the Coalition, you can begin your 

application for the Early Learning Bonuses. You can login to your Webauthor account by navigating to the URL below: 

https://elcfv.webauthor.com/go/fx_arpa/default.cfm 

When you log into Webauthor, your home screen should look like the one below. Click the button labeled “ARPA” to view your 

submitted/approved applications. 

 

 

Once you see your applications, you will be able to apply for funding on any of the applications that are showing approved in green on 

the right side of the screen. This overview is to help you apply for the Child Care Supply Building Grant, which you can access clicking 

the gray button labelled “Child Care Supply Building.” 

https://elcfv.webauthor.com/go/fx_arpa/default.cfm


   

 

Once opened, you will need to select your provider under the Child Success drop-down menu. Then you will select your staff and the 

grant options will adjust based off the staff being an instructor or director.  

 

You will check the boxes for all applicable grant options and the total will auto populate in the Total Requested field. 



   

In the following section, you will need to upload all required documentation that supports the specified grant. You will sign, verify, and 

click “Save Entry.” This will need to be done for each individual staff member that is applying and has completed the training for these 

bonuses.  

  

Make sure to check the “Yes” box to confirm that the information you uploaded is correct. In the Performance Bonus section, you will 

only need to check “yes.” No documentation is required to be uploaded. 



   

Before clicking “Save Entry,” use the drop-down menu titled "After Saving, Go To” to “Add New [Child Care Supply Building]” this will 

allow you to continue adding additional staff members as necessary to this application for funding. When you have completed all staff 

applications, you do not have to change this drop-down. 

 

 

 

You will then sign, confirm signature, and click the “Save Entry” button at the bottom of the screen.  

*If you would like further assistance, please fill out our ARPA Help Form: ARPA Help Form - Formstack. 

https://elcfv.formstack.com/forms/arpa_help_form

